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Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated

Series engages both computer rookies and hot shots in mastering MICROSOFT POWERPOINT

2013 quickly and efficiently. Skills are accessible and easy-to-follow thanks to the Illustrated Series'

hallmark 2-page layout, which allows students to see an entire task in one view. New Learning

Outcomes outline the skills covered in each lesson, and larger full-color screens represent exactly

what students should see on their own computers. Each unit begins with a brief overview of the

principles of the lesson, and introduces a case study for further application.

Series: Illustrated

Paperback: 256 pages

Publisher: Cengage Learning; 1 edition (June 13, 2013)
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Average Customer Review:  4.7 out of 5 starsÂ Â See all reviewsÂ (6 customer reviews)

Best Sellers Rank: #537,738 in Books (See Top 100 in Books)   #58 inÂ Books > Computers &

Technology > Software > Microsoft > Microsoft Powerpoint   #81 inÂ Books > Computers &

Technology > Business Technology > Software > Presentation Software   #623 inÂ Books >
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I received my order quickly and appreciate that. But when buying new I was expecting the Access

card with it for my class.

Love getting my textbooks on my kindle. Makes it much easier to do school work.

Good book. Just as described. Thank you
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